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North Yarmouth Academy 

Enrollment, Withdrawal, Counseling Out and Study at Other Institutions Policies 

Approved by the Board of Trustees on December 14, 2017 

 

 

Enrollment Policy 

The primary admission goal for North Yarmouth Academy (“the Academy”) is to enroll a 

sufficient number of students at the Academy to allow the Academy to meet its enrollment 

target and, therefore, the budget necessary to provide a quality education to those students. 

Supplemental goals include attracting students with targeted academic, gender, economic, 

geographical, and other diversity considerations and to admit those students who are most 

likely to enhance the student body’s overall experience while attending the Academy.  

These combinations of characteristics are crucial to the Academy’s mission as well as its 

long term success in attracting appropriate students. 

Enrollment Process Dynamics 

During the first part of the calendar year, current and prospective students are 

evaluated against this criteria and re-enrollment/enrollment letters extended 

accordingly. 

When a student accepts a position at the Academy it affects the admission process 

in three important ways: 

 all subsequent enrollment invitations are predicated upon this student's 

inclusion in the composition of the student body; 

 similar potential students applying for admission may be "blocked" or 

viewed less favorably because they may not enhance the Academy's ability 

to attain its student body goals, which have been set prior to May 31st; and  

 budget planning will be predicated on the Academy receiving the tuition 

revenue.  

 

Withdrawal Policy 

North Yarmouth Academy (“the Academy”) recognizes that some students who accept an 

enrollment offer may subsequently decide not to attend or to withdraw from the Academy. 

A student may withdraw at any time for any reason. There are, however, consequences to 

the withdrawal - both for the Academy and the family. The family's financial obligation 

for tuition is dependent upon the timing of the withdrawal.  Withdrawal occurs when 

written notice is received by the Admission Department.  

Withdrawal Prior to May 31st 

Enrollment Contracts signed prior to May 31 may be cancelled through the 

last business day on or before May 31 without further financial obligation. 

Tuition deposits are not refundable and shall be retained by the Academy.  

Notification of withdrawal must be in writing and received by the 

Admission Department on or before May 31. 
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Withdrawal Subsequent to May 31st  

Families are responsible for the full year's tuition. Tuition deposits and 

Tuition will not be refunded and any unpaid Tuition, fees or incidental 

expenses must be paid. 

(Note: A student's not being allowed to register or attend classes because 

tuition has not been paid according to policy terms does not relieve the 

parent of the tuition obligation. Upon payment of past due tuition, a student 

may be allowed to attend classes if, in the Academy's judgment, the missed 

school work can be made up without undue hardship to the student.) 

Post-May 31st withdrawals cause the Academy to incur damages in excess 

of the deposit amount paid and are disruptive to the work of the Academy’s 

personnel. This is based on the fact that the budget for the upcoming year is 

set, and expenditures are made, based on overall enrollment for the 

Academy as a whole; and Academy personnel then work on the academic 

year’s program, academic and otherwise, based on certain expectations, 

including full tuition payment and attendance by all those enrolled as of 

May 31st.  A withdrawal after that time often makes it extremely difficult 

to ascribe subsequent enrollments, if any, as being a replacement for a 

particular withdrawn student or simply an additional student that the 

Academy would have accepted in any event based on overall enrollment. 

 

NOTICE: Because of the significant financial commitment that 

enrollment represents, families are encouraged to consider 

purchasing tuition insurance.  Tuition insurance, if taken, becomes 

effective only upon timely receipt of premiums and after a student has 

attended the Academy for fourteen consecutive days.  

  

 

Counseling-Out Policy 

North Yarmouth Academy (“the Academy”) also recognizes that (in spite of the best efforts 

of the student, faculty and the admission process) some students may not be able to perform 

at the academic - standards required by the Academy. In some of these cases the Academy 

may decide the family is not obligated to pay tuition for the remainder of the school year, 

and the Academy may refund any tuition paid towards the remainder for the year on a pro-

rated basis. The Head of School may only consider a refund in cases where the following 

conditions exist: a. The “counseling out” process was initiated by the Academy. b. A 

process of supporting the student is attempted c. The Academy determines the student is 

unable to perform at the academic standards required by the Academy.  In cases where the 

Head of School relieves any tuition obligations parents remain obligated to pay any unpaid 

Tuition, fees or incidental expenses through the last day of enrollment. 

(Note: The counseling-out process relates to the Academy's evaluation of the student's 

capacity to participate fully and perform at the academic - standards required by the 
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Academy. It is in no way to be confused with disciplinary actions or issues. If a student is 

asked to leave the Academy for disciplinary reasons, the parents remain obligated for the 

full-year's tuition.) 

 

Policy Regarding Study at Other Institutions 

North Yarmouth Academy (“the Academy”) recognizes that some upper school students 

may have the opportunity for alternative educational experiences away from campus. Upon 

completion of the process outlined in the Student and Parent Handbook designated for 

approval for such an experience, a family’s financial responsibility and the student’s 

reenrollment conditions are as follows: 

FINANCIAL RESPONSIBILITY 

If the Faculty Academic Committee has voted for approval of a course of study and for 

granting specified credits for that course of study once completed and the Headmaster has 

concurred in this approval, then, at the Headmaster’s discretion, tuition may be waived for 

that portion of the year during which the alternative program has been authorized and 

during which the student is not attending the Academy. 

If approval and credits have not been granted by the above process, responsibility for 

tuition as contained in the Enrollment Agreement will not be waived or reduced. 

If a student has received approval and credit for a course taken at a nearby academic 

institution while concurrently enrolled and attending the Academy, responsibility for 

tuition as contained in the Enrollment Agreement will not be waived or reduced. 

REENROLLMENT CONDITIONS 

If the course of study, for which approval and credits are being granted by the Academy, 

results in the student not attending the Academy for one academic year or less, the student 

may reenroll following the process used by students currently enrolled at the Academy. 

If the course of study, for which approval and credits are NOT being granted by the 

Academy, results in the student not attending the Academy for a portion of an academic 

year, a full academic year or more than a full academic year, then the student must reapply 

for enrollment following the process used by prospective new students applying for 

admission to the Academy. There will be no special consideration for past attendance at 

the Academy. 

 

Acknowledgement 

By signing the Enrollment Agreement, Families are acknowledging the Policies set forth 

above and agreeing to their terms.  


